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1. Admin user creation

Dashboard Sales Catalog Customers Promofions Mewsletter CMS Reporis I System (® Gethelp for this page
WMy Account
vsers N mmcan uns ................................... T
rTqus ............................................ ;_
Page |1_ of 1 pages | View [20 v | perpage | Total 2recordsfound 7 Web Services jii H ml
2z | e Al PP [: eshgn ............................................ | 7
| | | ..... | mp urth:-'_purt .............................. ; =
7 admin Jane Brown et S 4 Active
8 admin2 Pater Black Transactional Emails 1 Active

P

To create a new admin user please > P E”“'EE'“”E ______
go to System ->Permissions Users -> Magento Conng..... geers
click Add New User button. | Raoles
Cache Manage, ...
................................. Variables
Index MaNAGEM ...
................................. Bl ucks
Manage Stores

Configuration
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1. Admin user creation

Dashboard Sales Catalog Customers Promofions Newsletter CMS Reports System ® Gethelp for this page

User Information New User + Back

User Info =]
Account Information

User Role

_______ ST ROl ] User Name * admin

Eirst N . ] =—, Specify admin user
il L | s \Linformation.
Last Name * |Brnwn
Email * |admin@example.cum

Current Admin Password *

Password *

FPassword Confirmation *

This account s Active v Activate admin user. ]
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1. Admin user creation

Dashboard Sales Catalog Customers Promofions Mewsletier CMS Reporis System ® Gethelp for this page

User Information New User < Back

_______ 3 i’glz Page  [1 | oftpages | View [20 v] perpage | Total2 records found Roset Fiter | Search |
REST Raole Assigned Role Name
.......................................................................... |,qn1_.r = |
. Super Administrators

Administrators

Assign the role to an
admin user and click
Save User button (see
page 6 to find out how
to create roles).
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2. Role creation

Dashboard Sales Catalog Customers Promotions Mewsletter CMs Reporis | System {® Gethelp for this page
My Account

Roles N mmcatmns ................................... T
r'mms ............................................ ;.

Page |1_ of 1 pages | View |2U77 perpage | Total 2 records found 7 WebSerl.rlces """"""""""""""" Alﬂi Hmi
R | [: emgn ............................................
| | ..... | mp um&pun .............................. ;
1 Super Administrators Manage Currency 4
P Pirir—— Transammna”gma”s ...................

To create a new role Permissions
s [ e Users
pleas? g? EoiyEm MEGEMLD COMME .o
Permissions ->Roles | | 7570 T
Foles
Cache Manage s
................................. Variahles
Index Managen ...
................................. Blocks
Manage Stores

Configuration
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2. Role creation

Dashboard Sales Catalog Customers Promofions Mewsletier CMS Reporis System ® Gethelp for this page
Role Information Add New Role + Back ® Save Role
Role info B
Role Information
F.ole Resources
Fole Mame * |Superﬂdmi5i5tratur5

Specify the role name
and current admin
password.

Current Admin Password *
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Dashboard Sales

2. Role creation

Customers Promofions Mewsletier

(® Get help for this page

Role Information

Role Info

Role Resources

P

Catalog Reporis System

Add New Role

Roles Resources
Choose custom resource access

and specify tabs and pages that
will be available for a

particular admin user or a type
of admin users.

Fesource Access

Custom

=7 ¥ Sales
=7 ¥ Orders
= |« Actions
[ ¥ Hold
[| [« Credit Memos
[-| ¥/ Unhold
[ [+ Ship
[ ¥ Send Sales Emails
'LIEICumment
| Invoice
| Capture
| Send Crder Email
| View
| Rearder
| Edit
| Accept ar Deny Payment
| Cancel
| Create

Fesources

iy E¥ EY EY OEW BV OEY &Y EW l_
= o o b e e e e
& % %S S % IS (&
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2. Role creation

Dashboard Sales Catalog Customers Promofions Mewsletter CMS Reporis System (® Get help for this page

Role Information Add New Role <) Back | [EEEEE

Role Info =]

Role Resaurces 8
Resource Access Custom ¥

Resources 2 [« Sales
[ [+ Orders
[| # Invoices
[ ¥ Shipments
[ [« Credit Memos
[ ¥ Terms and Conditions
[ [+ Transactions
[| ¢ Recurring Profiles
|+ Billing Agreements
=17 ) Tax
[Z7 [ Customer Tax Classes
[ ¥ Product Tax Classes
[« Import/ Export Tax Rates
I;_LIZI Manage Tax Zones & Rates
[ # Manage Tax Rules
| External Page Cache
#| Edit Lock
| #¥| Remove Edit Lock
[ | I+ Set Edit Lock
[ [ Dashboard
=27 ] Catalog
=27 (] Reviews and Ratings

G
7|

Enable ‘Remove Edit
Lock’ option to let an
admin user decline the
lock option and edit

store pages at any time

(see page 14).
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2. Role creation

]
Dashboard Sales Catalog Customers Promofions Mewsletter CMS Reporis System (® Get help for this page

Role Information Add New Role < Back |

Role Info =]

Role Resources =]

Roles Resources

Fesource Access Custom -

Resources 2 [« Sales
[ [+ Orders
[| # Invoices
[ ¥ Shipments
[ [« Credit Memos
[ ¥ Terms and Conditions
[ [+ Transactions
[| ¢ Recurring Profiles
|+ Billing Agreements
=17 ) Tax
[Z7 [ Customer Tax Classes
[ ¥ Product Tax Classes
[« Import/ Export Tax Rates
E LIEI Manage Tax Zones & Rates
[ # Manage Tax Rules
[ || External Page Cache
111 (¥ Edit Lock
[ # Remave Edit Lock

Click here to save the
role after creation. Now
the role can be assigned
to any admin user you
need.

When the ‘Set edit Lock’
option is disabled for a
particular admin user, the
pages being edited by such an

admin won’t be locked for : I—._U:' Set Edit Lock
other administrators. [/ [/ Dashboard
=27 ] Catalog

=27 (] Reviews and Ratings
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3. Lock duration settings

|
Dashboard =~ Sales = Cafalog Customers | Promofions = MNewslefter ~ CMS  Reporis | System @® Gethelp for this page
_ '@ Save Config
Current Configuration Scope: Edit Lock
| Default Config v | @
Configuration Enable | Yes v [STORE VIEW]
» A AMASTY EXTENSIONS Edit Lock Maximum Lifetime, 130 [STORE VIEW]
Edit Lock minutes

Set the maximal time for lock
duration. For example, if you specify
30 minutes, the page will be

To enable the extension
please go to System ->
Configuration -> Edit

Lock ). unavailable for editing within the set
_______ FOFFmEOIS time period since the first admin user
Tax started working on it.
Checkout

Moneybookers

» SERVICES
Magento Core AFI
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& Manage Customers

Fage

4. Lock examples

|1 +| of 3 pages | View |20 |:| per page | Total 54 records found

Select All | Unsslect All | Select Visible | Unselect Visible | 0 items selected

| i} L Hame Emiail Group Telephone
IHIE’ From: | / When the page is being |E| |
edited it becomes locked
To: for other admin users. See
the example of a lock icon
136 Jane3 Doe @ on the customer grid. General 885-885-3883
135 John Doe & johndoe(@example.com  General B88-888-8888

P

O O O 0O O

127 John Smith
104 Drew France @ drew@example.com

103 Milo Vit milo@E@example.com

johnsmith@example.com VIP Member

424-555-0000

K\I OTE: The lock option works\
for the following pages:

Products

Customers

Product Attributes

Shopping cart price rules

CMS pages

CMS blocks

(& )
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4. Lock examples

P
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Dashboard Catalog Customers Promaotions Mewsletter CMS Reports @ Get help for this page
{# Manage Attributes Add New Aftrib
Page |1_ +| of 5 pages | View M per page | Total 81 records found w m
| Attribute Code 1t Attribute Label Required System Visible Scope Searchable Use in Layered Navigation Comparable
| | - - -] | [=] | [=] | [=] | [=]
accessories_size ﬂ Accessories Sizel Mo Mo Mo Global Yes Filterable {with results) Mo
accessories_type Acressnrias Tuna Mo Mo Mo Global Yes Mo Mo
apparel_type [ Being ?EitEd by Jane Bmwd\[ | Yes Filterable {with results) Mo
author_artist Author/Artist {—I qur the mouse over the | Yes Mo Mo

ock icon to see the name of
bag_luggage_type Bag & Luggage Type an admin user who is | Yes Filterable (with results) Mo
bedding_pattern Bedding Pattern currently editing the page. I Yes Mo Mo
bed_bath_type Bed & Bath Type Mo Mo Yes Global Mo Filterable (with results) Mo
books_music_type Books & Music Type Mo Mo Yes Store View Yes Mo Mo
camera_megapixels Camera Megapixels Mo K [s] Mo Global Yes Mo Mo
camera_type Camera Type Mo Mo Mo Global Yes Mo Mo
color Colar Mo Mo Yes Global Yes Filterable (with results) Yes
cost Cost Mo Mo Mo Website Mo Mo Mo
country_of _manufacture  Country of Manufacture Mo Yes Mo Website Mo Mo Mo
custom_design Custom Design Mo Yes Mo Store View Mo Mo Mo
custom_design_from Active From Mo fes Mo Store View Mo Mo Mo
custom_design_to Active To Mo Yes Mo Store View Mo Mo Mo
custom_layout_update Custom Layout Update Mo Yes Mo Store View Mo Mo Mo
decor_type Decar Type Ma Ma Yes Global Yes Filterable (with results) Mo
description Description Yes Yes Mo Store View Yes Mo Yes
electronic_type Electronic Type Mo Mo Yes Global Yes Filterable {with results) Mo
User Guide: Advanced Customer Segments
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Dashboard Sales

Catalog

Customers Promaotions

Newsletter

4. Lock examples

CM3

Reports

® Get help for this page

Choose Store View:
| Default Values

See the lock message
on top of the page
which is being edited
at the moment.

Meta Infarmation

P

Mame *

Description *

Short Description *

SKU =

Weight*

Set Product as New from Date
Set Product as Mew to Date
Status *

URL Key

Visibility *

User Guide: Advanced Customer Segments

¥ Plaid Cotton Shirt-Royal Blue-M (Clothing

BETA) et | © st | @

g’i Current product is being edited by Peter Johnson. 5tarted on December Sth, 2015 at 14:00. Remove Lock

ol [ |

If you enable the lock option
for a specific admin user,

he/she will be able to remove
page lock and edit pages at

any time (see page 9 ).

Flaid Cotton Shit-Royal Blue-|

Available in Sharp fit. Refined collar. Button cuff. Cotton. Machine STORE VIE
wash. Made in US.

This everyday shirt is equally stylish with jeans or trousers. [STORE VIEW]
msj006c-Royal Blue-M [GLOBAL]
1.0000 [GLOBAL]

Enabled

plaid-cottan-shirt-royal-blue-m
can easily open and view
locked pages as well as

Create Permanent Redirect for old UR
Mot Visible Individually

editing mode will be
Qlisabled.

/NOTE: When someone edits\
store data other admin users

switch between tabs, but the

J
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Thank you!

Should you have any questions or feature suggestions, please contact us at:
http://amasty.com/contacts/

Your feedback is absolutely welcome!
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