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1. General Settings

To specify general extension settings
please go to System->Configuration->
Archive Orders

|
Customers Promotions Mewsletter CMS Reports System ® Get help for this page

i Save Con

Current Configuration Scope: Archive Orders 9 fig

| Default Config (=] @

Manage Stores General Settings n
Configuration Enable Orders Archive | Yes E| Specify the number of
» A AMASTY EXTENSIONS Archive Orders Older Than 365 days before orders

get archived.
Archive Orders -
Order Status To Apply To ; [GLOBAL]
e Pending
...... Sales .. [ Choose order statuses Processed Ogone Payment
Sales Emails which should be archived. Processing
POF Print-outs You can selec? multiple Complete
.......................................................................... statuses at a time.
Tax Closed
Checkout Canceled
............ ] On Hold
Shipping Settings
Shipping Methods
Google AP
.......................................................................... ) GLOBAL
Payment Methods Archive Frequency | Manthly E| [ ]
Payment Senices Apply Mass Actions To All Orders | Ma E| [GLOBAL]
.......................................................................... e AT e e e i [
Moneybookers i
archived.
» SERVICES
Email notifications
Magento Core API
.......................................................................... For{:e {:ro“ ph a{:ﬁOIIS
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1. General Settings

Dashboard Sales Catalog Customers Promotions Mewsletter CMS Reports System @ Get help for this page

i Save Con
Current Configuration Scope: Archive Orders Mg
| Default Config (=] @
Manage Stores General Settings n
Configuration Enable Orders Archive | Yes E| [BLOBAL]
» A AMASTY EXTENSIONS Archive Orders Older Than 1365 [GLOBAL]
Archive Orders -
Order Status To Apply To : [GLOBAL]
I Pending
...... SaleS ] Processed Ogone Payment
Sales Emails Processing
PDF Print-outs Complete
...... Tax Closed Set archive order frequency:
.......................................................................... Canceled L] hour!y;
Checkout + two times per day;
.......................................................................... on Hold . daily;
6his option is responsible for + weekly;
archiving orders from the order * monthly;

grid (see page 8). If you enable the

option you’ll able to manually Archive Frequency | Manthly = E [GLOBAL]

archive any orders you need. In

e T option is disabled, only the Apply Mass Actions To All Orders | Mo . - . E| [GLOBAL]
orders that meet the above & If zet to 'no” only orders meeting the conditions will be
archived.

specified conditions can be

Qrchived.

Magento Core API
.......................................................................... I.'or{:e cron hh a{:tb“s

Email notifications
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2. Email Notifications Settings

Dashboard Sales Catalog Customers Promotions Mewsletter CM3 Reports System ® Get help for this page

i Save Con
Current Configuration Scope: Archive Orders o -
| Default Config =] @ Enable the option if you
Manage Stores General Settings want to get notified when

archiving is complete.

Email notifications

Configuration

- A AMASTY EXTENSIONS Motify After Archiving is Complete |‘r’es E [GLOBAL]
Archive Orders E-mail Template | Motify After Archiving is Complete (Default Tem [GLOBAL]
Send To E-mail Address |emai|@example.cnm OBAL]
= SALES
/\ Choose email template

Specify email address for email notifications
for email notifications. (see page 10).

o o
]
(4 I o ¢ ]
Moo
e
3
)
=

)
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Dashboard

3. Force Cron Job Actions

Customers Promotions Mewsletter CM3 Reporns System (® Get help for this page

Current Configuration Scope:
' Default Config =] @
Manage Stores

Configuration

» A AMASTY EXTENSIONS
Archive Orders

P

Archive Orders

General Settings

Email notifications

Force cron job actions

Start archiving m [GLOBAL]

You can force cron job
actions and get the
orders archived at any
time you need.

User Guide: Order Archive

Page 6
Support: http://amasty.com/contacts/


http://amasty.com/
http://amasty.com/magento-order-archive.html

To view archived orders
please go to Sales ->
Archive Orders

Archive orders

Page |1_

Select Visible | Unselect Visible | 0items selected

of 1 pages | View |20 : per page | Total 2 records found

4. Archive Orders Grid

[ ResetFitter | "search
B3] Submit |

[ Exportto:| CSV 3| Export |

Actions |

Order # Purchased From | Store) | Purchased On 1 Bill to Hame Ship to Name G.T. (Base) G.T. {Purchased) Status Action
LAy - | | [~] | From: 5] | ! From: From: -
To: [& To: To:
100000094 Main Website Apr 23,2013 8:41:34  Linda Wood Linda Wood $11,00913 $11,009.12 Pending View
Madizon |sland PM
English
100000083 Main Website Apr23, 201383109  Linda Wood Linda Wood $1,403.20 $1,403.20 Processing View

Madison Island
English

P

P

A

On the grid you can see
all archived orders. Click
on the View link to learn
the details.
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5. Archive Orders from the Orders grid

To manually archive
orders from the Orders
grid please go to Sales ->
Orders

Customers Promotions MNewsletter CM3 Reports System ® Get help for this page

= Orders O Create New Order

Page |1 | [»] of2pages | View |20 [+] perpage | Total 22 records found | E) New Order RSS [ E!{pnrttn:mhﬁ*m w w

Select Visible | Unselect Visible | 2 items =elected Actions | Em

Order # Purchased From (5tore) | Purchased On 1 Bill to ’/After having Speciﬁed the G.T. Ip dd to archive Action
A=) | [<] From: | | | orders for archiving select the on D Elete Permanently -]
‘Add to archive’ action and click Cancel
s ® on the ‘Submit ¢ button. All the m: Bﬁlhdnl 4
100000094  Main Website Apr23, 2013 114134 Linda| 2rehived orderswillbe = Print Invoices View
- = removed from the ordt?rs grid Print Packingslips
Specify the orders ] and placed to the Archive Print Credit Memos
you want to archive. Orders grid. Print Al
100000093 Main Website Apr23 2013 11:31:09 Linda Print Shipping Labels View
Madison Island P
Enaglish
] 100000088  Main Website Apr23, 2013 10:34:44 Mark Mark Woodland $13,682.35 $13582.35 Processing: View
Madison Island PM Woodland MyTest
English
[ 100000092 Main Website Apr23, 2013 8:27:45  Albert Einstein  Albert Einstein $2,?BB}13 s =
Madison Island PM IMPORTANT: In case you’ve set \
English the ‘Apply Mass Actions to All
[ 100000090 Main Website Apr23 201381631 DonaldHerz  Donald Hertz 31,01{ Orders’option fo No’ (see page 4),
Madison lstand o archiving will be apph(?d. only to
English orde.rs thi.lt meet condltlons.
specified in the General Settings

\tab. /
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6. Delete Orders from the Orders grid

1
Dashboard Sales Catalog Customers Promotions Mewsletter CM3S Reports System ® Cet help for this page

#5 Orders © Create New Order
Page 1 +| of 2 pages | View |20 : per page | Total 22 records found | B Mew Order RSS [ Exportto: | CSV : mwm
Select Visible | UnselectVisible | 2 items selected Actions | 2 w

Order # Purchased From (Store} | Purchased On L Bill to Name Ship to Hame G.T. (Base) G.T. ladd to archive Action
LAy | | [+] From: ] | | [ After having specified the orders Delete Bermanently ]
= = Ii you want to delete, choose the - ﬁglr]dce'
- ® ‘Delete Permanently’ action and " Unhold
Q [3 Qrg
100000094  Main Website Apr23,2013 114134 Linda \ Slick on the ‘Submit” button. Print Invoices View
Madison Island PM Print Packingslips
i Print Credit Memos
Enaglish Print All
100000093 Main Website Apr23 2013 11:31:09 Linda Wood Linda Wood $1,403.20 Print Shipping Labels Wiew
RlasAic s Lol d PM
Specify the orders
m  {Youwantto Apr23,2013 10:34:44 Mark Mark Woodland $13,582.35 $13,582.35 Processing View
e (G P Woodland MyTest
from the order grid. 4
[l 100000092  Main Website Apr23 201382745  Albert Einstein  Albert Einstein %2 788.00 52 788.00 Pending Wiew
Madizon Island P
Enaglish
) 100000090  Main Website Apr23 2013 816:31 DonaldHerz  Donald Herz $1,017.51 $1,017.51 Pending Wiew
Madison Island P
English

User Guide: Order Archive

Page 9
Support: http://amasty.com/contacts/

P


http://amasty.com/
http://amasty.com/magento-order-archive.html

<. Email Notification Template

To create a new email
template or edit already
existing ones, please go
to System ->
Transactional Emails

Dashboard Sales Catalog Customers Promotions Mewsletter CMS Reports System ® Get help for this page

Transactional Emails Add New Template

Page 1 of 1 pages | View | 20 : per page | Total 1 records found W
1D Template Hame Date Added Date Updated Subject Template Type Action
| | From: | ] From: | ] | | =

To: |5 To: [

3 Archive Mofification Email Feb 17, 2015 4:28:55 AM  Mar 3, 2015 1:50:37 AM  Archiving successful HTML Preview
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~. Email Notification Template

Dashboard Sales Catalog Customers Promotions Mews|etter CMS Reports System ® Gethelp forthis page
New Email Template DW= 8] Reset | Convert to Plain Text | Preview Template || @ Save Template
Load default template

You can customize
email notification

Locale * | English (United States) |E| template according to

@ Load Templat your needs.
Oad fem e

Template * |Nntiﬂrﬁﬂerﬁ.rchiving is Complete

Template Information

Used as Default For System -= Configuration -= Archive Orders -= Email notifications -= E-mail Template (GLOBAL)

Template Mame * |

Template Subject® |{{var subjectl}
Insert Variable...
Template Content * =hr=

Orders have been archived.<br=

Starting dateftime: {{var datetime_start}}=br=
Mumber of orders archived: {{var count_orders}i=br=
Time it took to complete: {var duration}}=br=

Template Styles
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Thank you!

Should you have any questions or feature suggestions, please contact us at:
http://amasty.com/contacts/

Your feedback is absolutely welcome!
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